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Emergency Solutions Grant (ESG) Program
Provider Funding Packet



[bookmark: Please_complete_this_application_and_sub]Please complete this application and submit it electronically to:
Angie.walker@rockfordil.gov


Note: Deadlines will be emailed once allocations are received.



[bookmark: Funding_packet_should_not_exceed_50_page]Funding packet should not exceed 50 pages, not including attachments.

Introduction
The Emergency Solutions Grant (ESG) Funding Packet contains the required forms and attachments which must be completed to be considered for funding for ESG. These documents have been designed to collect the necessary information upon which the Illinois Department of Human Services (IDHS) Office of House Stability (OHS) will make its funding decisions. Applicants should fully explain their project and return a completed funding packet to DHS.ESG@illinois.gov, coping their assigned ESG Grant Manager. For information on your Grant Manager, please review the following website: Emergency Solutions Grant (ESG) Program - FY27


Application Review and Instructions
The purpose of the application review is to assess the need and extent to which the proposed project will impact people experiencing homelessness and/or at risk of homelessness. Since the IDHS will conduct a thorough review of each application, recommended provider agencies must submit a complete funding packet. The review process will ensure that funds are awarded to units of local government, faith-based organizations, and/or not-for-profit shelter/service providers that demonstrate a need for funds that address those needs and can utilize funds immediately.
IDHS will review each application using the following criteria:
· Demonstrated need for type of services in the community/county
· Demonstrated capability of the not-for-profit organization to implement project activities, including:
· A review of past expenditure of ESG funds and ESG program compliance
· Extent of linkages with other housing and supportive service programs
· The extent to which people experiencing homelessness and/or program participants are involved in the planning or development or management of the proposed activity
· Commitment of other program funds or in-kind contributions
· Quality of implementation plan
· Organization’s track record, including providers past performance in administering funds within OHS, if applicable
· Ability to meet State of Illinois Pre-Award Requirements:
· Must be registered and in Good Standing with the Illinois State Secretary of State
· Must not be on the Federal Excluded Parties List, Illinois Stop Pay List or on the Dept. Of Healthcare and Family Services Sanctions List
· Must obtain a FEIN/EIN from the IRS if you do not already have one
· Must have register for SAM.gov, have a current Federal System for Award Management Commercial and Government Entity Code (SAM Cage Code) and Unique Entity Identifier (UEI)
· Must sign up for Illinois.gov and link GATA Account
· Must create an organization profile on the Grantee Portal
· Must complete an Internal Controls Questionnaire (ICQ) as the Fiscal and Administrative Risk Assessment

ESG Submission Checklist

	Type an "X" if Included Or N/A if Not
Applicable
	


Required Documents:
	

Page Number

	
	Completed Submission Checklist (This Page)
	

	
	Provider Agency Funding Packet Cover Sheet
	

	
	Provider Agency Funding Packet Authorization
	

	
	ESG Contact Information List
	

	
	Narrative Responses (all sections complete)
· Organization, Operations and Services Provided
· Community Need
· Continuum of Care Participation
· Homeless Consumer Participation
· Financial Management
	

	
	Grant Proposal
	

	
	Project Budget Form (Enclosed) (See Sample Project Budget Table)
	

	
	Illinois Department of Human Services Notification of Additional Authorized Designee
	

	
	Att. A -- Certification of Primarily Religious Organization (If Applicable)
	

	
	Att. B -- Certification of Local Approval
	

	
	Att. C -- ESG Program Certifications
	

	
	Att. D – Environmental Documents (forms attached)
	

	
	Att. E – Lead Based Paint Statement and pamphlet providing to clients
	

	
	Att. F – Subcontract Information
	

	
	Att. G – Shelter Inspections with shelter habitability standard documentation
	

	
	Att. H – Permanent Housing Checklist
	

	
	Att. I - Documentation/Verification of Match Commitment
	

	
	Att. J – IRS Letter of Non-For-Profit Status (if applicable)
	

	
	Att. K – Shelter Fire Inspection Documentation (within last 12 months)
	

	
	Att. L – Shelter Health Inspection Documentation (within last 12 months)
	

	
	Att. M – Verification of Registration as a Charitable Organization with the Office of the IL Attorney General
	

	
	Att. N – Current Networking Agreements (minimum of 3 and maximum of 6 entered within last 12 months)
	

	
	Att. O – Current Local Support Letters (minimum of 3 and maximum of 6 entered within last 12 months)
	

	
	Att. P – Written Organization Non-Discrimination Policy
	

	
	Att. Q – Written Staff Grievance Policy
	

	
	Att. R – Staff/Client Confidentially Policy
	

	
	Att. S – Client Intake/Assessment Forms
	

	
	Att. T – Written Shelter Rules & Regulations (if applicable)
	

	
	Att. U – Written Client Grievance Procedure
	

	
	Att. V – Written Client Termination Policy, Including Appeals Process
	

	
	Att. W – List of Not-For-Profit Board of Directors, Including Addresses, Telephone Numbers, and Email Addresses. Indicate the homeless or formerly homeless member.
	

	
	Att. X – IRS W-9 Form-Request for Taxpayer Identification Number & Certification
	

	
	Att. Y – Continuum of Care Written Standards
	





	Legal Name of Agency:
	 	

	Agency Address:
	 	

	Agency Mailing Address:
	

	
	

	
Agency FEIN Number:
	

	
Agency UEI Number
	

	
DUNS Number:
	

	
COC:
	

	
SAM CAGE Code:
	

	
Executive Director:
	

	
Executive Director E-mail Address:
	

	
Executive Director Telephone:
	

	
ESG Point of Contact:
	

	
ESG Point of Contact E-mail:
	

	
ESG Point of Contact Telephone:
	

	
Service Communities:
	

	
	

	



Type of Organization:
	

Faith Based Organization 	 Not-for-Profit 	
Unit or General Local Government 	

	Victim Services Provider:
	Yes 		No 	



AUTHORIZATION


With my signature, I hereby affirm that I am duly authorized to submit proposals on behalf of the applicant organization.


Legal Name of Agency: 	






Signature	Date




Printed Name



 	Legal Name of Agency:
Contact Number (Internal Use):



 	

Agency Contacts
Please complete the following table with contact information for members of your agency. The contact information will be consulted by IDHS staff.

	Title
	Name
	Email
	Phone/Ext

	CEO/President
	
	
	

	CSA Access
	
	
	

	CSA Signature Rights
	
	
	

	GOMB Portal Access
	
	
	

	CRV Portal Access
	
	
	

	SAGE Portal Access
	
	
	



Responsible Parties for the Following Reports:

	Report
	Name & Title
	Email
	Phone/Ext

	PFR (Quarterly Financial Report)
	
	
	

	EDF (Monthly
Reimbursement Report)
	
	
	

	HMIS/SAGE Lead
	
	
	

	Statistical (Quarterly Report)
	
	
	



Monthly Provider Meeting Attendees:

	Title
	Name
	Email

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





[bookmark: Narrative_Responses]The narrative portion of the application must include all information requested, when applicable. The Narrative Responses are separated into the following sections: Organization, Operations and Services Provided, Community Need, Continuum of Care Participation, Homeless Consumer Participation, and Financial Management. Attach pages as necessary.
Organization, Operations and Services Provided
1. Briefly describe your organization’s history and mission. Include information on the current staff size (FTE) and the educational background and experience of key management staff.




2. Provide information about the board of directors and/or advisory council, such as the regularity of meetings, list of subcommittees and the regularity of their meetings and how the board has utilized recommendations from a homeless representative to change the organization’s policies, practices, or services. How does the board relate to the CoC board?






3. Is the facility an Emergency Shelter or Transitional Housing? Yes 	 No 	

4. If the facility is Transitional Housing, were you ESG funded in 2010? Yes	 No 	
a. Please attach the contract or Award Letter

5. Is the facility a Domestic Violence Shelter? Yes 	 No 	

6. FOR SHELTER FACILITIES ONLY:
a. Number of beds, excluding cribs: 	

b. 24-hour on-site supervision: Yes 	 No 	

c. Hours of Operation (check all the apply): 	Year-round		7 days/week   24hours/day
d. Is the facility accessible to persons with disabilities? Yes 	 No 	
e. If no, what arrangements are made to assist people with disabilities?


f. Do you serve families or individuals? 	Families		Individuals

g. If your program serves families, which populations do you serve: (Check all that apply)
   Single Women with Minors (children 17 and under)
   Single Men with Minors (children 17 and under)
   Straight Couples with Minors (children 17 and under)
   Same Sex Couples with Minors (children 17 and under)
   Other Family Composition with Minors (may include multigenerational)

h. How do you serve transgender clients?





i. How do you service special needs clients? (Clients with service animals, HIV)?




j. How do you service clients of gender-based violence?



7. Describe:
a. The type(s) of services currently provided focus on services provided to the homeless or persons at risk of homelessness particularly as it relates to rapid re-housing.


b. The total number of persons served annually.



c. The target group(s) served.



d. The location of office(s) or shelter(s) providing assistance. Location includes the cities and/or counties to be served through the proposed ESG project.




8. If applicable, describe any formal or informal restrictions on services provided and the basis for these restrictions.
a. Describe Grievance Policy




b. Describe Termination of Services Policy



c. Describe Conflict of Interest Policy


Community Need

This section of the proposal must address the COMMUNITY needs of the homeless population in your service area and describe the agency-specific needs and gaps in services that you will address if the ESG proposal is funded. This should factor in the CoCs needs assessment. Attach pages as necessary.

1. Provide a description of the specific community need(s) or gaps in services that your organization will address if the proposed ESG project is funded. Specify the services that will be provided and state whether the service is currently not provided in the community or is not being adequately provided by the existing service delivery system.


Continuum of Care Participation

Services provided through ESG funds are usually the early steps in the Continuum of Care (CoC) for persons who are homeless or at risk of homelessness. The CoC model uses a community-based process to envision, organize and plan a coordinated, systematic approach to address homelessness. The process should be as inclusive as possible, which means all agencies and organizations that provide services to homeless persons or those at risk of homelessness should be involved regardless of whether they are requesting ESG funding. Homeless and/or formerly homeless persons should also be involved to the greatest extent possible.
1. Is your organization an active, participating member in a local Continuum of Care? Yes 	 No 	
a. If Yes, Which Illinois CoC(s) are you a member?


b. If no, please provide an explanation:





2. If you answered “Yes” to question 1, how often does the CoC meet annually? How many of those meetings were attended by staff from your organization?




3. Do your programs utilize coordinated entry with collaboration from your CoC? If so, how?
a. How will your proposed program use coordinated entry?


Homeless Consumer Participation
The interim rule revises the current homeless participation requirement so that if a recipient is unable to meet the participation of homeless individual’s requirement, the recipient must develop a plan to consult with homeless or formerly homeless individuals in considering and making policies and decisions regarding any facilities, services, or other assistance that receive ESG funding. As per 24 CFR Part V, 576.56 (b) (1).

1. Does the organization have representation of a Homeless or Formerly Homeless member on the Board of Directors or other equivalent Policymaking Entity?
	 Yes, homeless representatives serve on the Board of Directors.
	 Yes, homeless representative serves on a Policymaking Entity.
	 No
a. Explain.




2. Please list the number of homeless representatives on the Board of Directors or policymaking entity:




3. If homeless representative is a member of a Policymaking Entity, the name the Policymaking Entity:




4. Does the Policymaking Entity consider and make policies and decisions regarding any facility, service, or other assistance provided by your organization? Yes 	 No 	
a. If yes, explain the types of policies and decisions regarding the facilities, services, or other assistance which are made by the Policymaking Entity and how policies and decisions made by the Policymaking Entity are forwarded to the Board of Directors and what happens after.


Financial Management

1. What method is used to track time spent on ESG related activities separately from time spent and funded from other resources?
Please complete the following chart:

	
	YES
	NO
	N/A

	Do the accounting records for the organization (or agency) identify the source and use of all funds, including information on:
· all grant awards received
· authorizations or obligations of the awards received
· un-obligated balances
· assets and liabilities
· program income
· total actual outlays or expenditures to date
	





	





	






	2Are the accounting records of the agency supported by adequate source documentation such that the combination of source documentation (bills, cancelled checks, receipts, work orders, payroll records, etc.) and accounting records could provide a complete audit trail, documenting when a purchase was requested and by whom, how it was formally approved, what funds were used to pay for it, when it was paid and for how much?
	



	



	




	Does your agency use certifications of time spent, cost allocation plans or employee timesheets that allow grant funded time spent on ESG-related activities to be tracked separately from time spent and funded from other resources?
	


	


	



	Does the agency have a system in place for maintaining its financial records for the greater of:
· 5 years or
· the period specified in the ESG Interim Regulations 576.500(y) or
· until any litigation, claim, audit, or other action involving the records has been resolved, whichever comes later?
	



	



	




	Does the agency have a current financial policy and procedure manual that covers basic accounting procedures such as those for recording financial transactions, for maintaining accounting records, segregations of duties and for
approving grant funded expenditures?
	

	

	





A detailed description and proposed budget of the project for which you are requesting funding. Include the following information in the description. Attach pages as necessary.
1. Define the population being services by proposed program. Include demographic information on the population that will benefit from ESG funding.





2. Will your agency be sub-contracting with ESG funds to another agency? Yes 	 No 	
If yes, please complete Attachment F–Subcontract Information and provide executed subcontract. See Appendix 1 information on executed subcontracts.

3. Based on the proposed ESG budget, provide a detailed list and description of eligible activities and services funded under each budgeted cost category/line item.
For a list of eligible activities and definitions please refer to ESG Regulations, 24 CFR Part 576 (https://www.ecfr.gov/current/title-24/part-576), Appendix 2 and/or Appendix 3

	Budgeted Cost Category
	List and Description of Eligible Activities

	Shelter Outreach
a. Essential Services Only
	

	Emergency Shelter
a. Operations
b. Essential Services
	

	Rapid Re-Housing
a. Housing Relocation and Stabilization Services (RR/HRSS)
b. Tenant-based Rental Assistance (RR/TRA)
c. Project-based Rental Assistance (RR/PRA)
	

	HMIS
	

	Administration
	



4. Describe how your organization will involve families and individuals experiencing homelessness in:
a. Maintaining and operating facilities assisted under the ESG program.
b. Providing services assisted under the program
c. Providing services for occupants of facilities assisted under the program



7. Beginning in FY2027, the State of IL is offering a 3-year funding commitment where Providers will have the opportunity to receive funding from the ESG grant for 3-years. How will 3 years of funding support your project? How will it further your commitment to your community and support individuals and families experiencing homelessness?





8. Please explain how you foresee your program changing within the 3-year funding term? Will you expand or sunset any program components (i.e. number of beds, communities served, operations)?




9. Please list the current number of individuals and households you plan to service and either (1) maintain or (2) grow this number over the next three years.




Budget Proposal
The purpose of the budget is to clearly delineate costs to be expended with ESG and matching funds during the grant period. The budget should explain planned expenditures. ESG funds must be budgeted in only whole dollar increments.
For information, please refer to the following:
· ESG Activity Definitions please visit Appendix 2
· Eligible activities please visit Appendix 3
· ESG Match requirement please visit 24 CFR 576.201 of the ESG Regulations(https://www.ecfr.gov/current/title-24/section-576.201) and Appendix 2 & 5
For an example budget, please refer to Appendix 4

12 Month Project Budget Grant Term: 7/1/2026-6/30/2027

Applicant Name: 		Date:	

	ESG-Eligible Activity
	Total Cost
	ESG Funding Request
	Match Funds
	Match Source

	Street Outreach
	
	
	
	

	Emergency Shelter - Operations
	
	
	
	

	Emergency Shelter - Essential Services
	
	
	
	

	Rapid Re-housing- Housing Relocation and Stabilization Services
	
	
	
	

	Rapid Re-Housing - Tenant-based Rental Assistance
	
	
	
	

	Rapid Re-Housing - Project-based Rental Assistance
	
	
	
	

	HMIS
	
	
	
	

	Administration
	
	
	
	

	TOTAL
	
	
	
	


NOTE:
1. Applicants should refer to December 5, 2011, interim rules and regulations for eligible activities and definitions.
2. Attach formal letters of commitment detailing matching funds and/or value of donations.
3. In-kind contributions must be supported by appropriate documentation, appraisals, etc.

Illinois Department of Human Services Notification of Additional Authorized Designee


 	Grantee Name:
Authorized Signatory (Print):
Date:



 	

 	

Pursuant to the above referenced grant agreement(s), the Authorized Signatory may assign Authorized Designees to submit materials to the Department (IDHS) by submitting written notice. In processing the above referenced grant(s) and related documentation, the Department will only accept materials signed by the Authorized Signatory or Designee(s). By submitting this form, the Authorized Signatory of the above referenced grant(s) is providing notice that the following person(s) be named an Authorized Designee for the above referenced grant(s). The Authorized Signatory must approve each Authorized Designee separately by signing as indicated below.

 	Authorized Designee:
Authorized Designee Title:
Authorized Designee Phone:
Authorized Designee E-mail:


 	
 	


Authorized Designee Signature: 	

Authorized Signatory Approval: 	

 	Authorized Designee:
Authorized Designee Title:
Authorized Designee Phone:
Authorized Designee E-mail:


 	
 	


Authorized Designee Signature: 	

Authorized Signatory Approval: 	

 	Authorized Designee:
Authorized Designee Title:
Authorized Designee Phone:
Authorized Designee E-mail:


 	
 	


Authorized Designee Signature: 	
Authorized Signatory Approval: 	

Note: The Department will continue to accept documentation submitted by all Authorized Designee(s) until notified to the contrary in writing signed by the Authorized Signatory.



Certification of Primarily Religious Organization

Contractual Provisions for Inclusion in Emergency Solutions Grant (ESG) Agreements Between Grantees or State Recipients and Primarily Religious Organizations for the Provision of Essential Services and Payment for Operational Costs (Sub-Section 576.21(a)(2) and (3)).
In addition to, and not in substitution for, other provisions of this agreement regarding the provision of essential services and/or the payment of operational costs for emergency shelters pursuant to the ESG Program, the Provider, (not-for-profit organization):
1. Represents that it is, or may be deemed to be, a religious or denominational institution or organization or an organization operated for religious purposes which is supervised or controlled by or in connection with a religious or denominational institution or organization; and
2. Agrees that, in connection with such essential services and operational costs:
a. It will not discriminate against any persons seeking emergency shelter and related services based on religion and will not limit such services or give preference to persons based on religion; and
b. It will provide no religious instruction or counseling, conduct no religious worship or services, engage in no religious proselytizing, and exert no other religious influence in the provision of services, or the use of facilities or furnishings assisted in any way under this agreement.


Printed Name 	





	Authorized Signature
	
	Date



Certification of Local Approval



I, 	, Mayor/Village President, am duly authorized to act on behalf of
the 	 (name of jurisdiction) hereby approve the project(s) proposed by
( name of jurisdiction)


of non-profit) which is (are) to be located in	(name of jurisdiction).







Signature


Printed Name	Date

Attachment C ESG Program Certification
	, a not-for-profit organization which is applying to the State of Illinois for funding through the Emergency Solutions Grants Program from the U.S. Department of Housing and Urban Development, hereby assures and certifies that:
It will conduct its Emergency Solutions Grant activities in conformity with non-discrimination and equal opportunity requirements and with other applicable federal and state regulations in the event that this application is selected for funding;
It shall agree to comply with all applicable federal and state regulations in regard to environmental impact of the project;
It shall agree to comply with all applicable federal and state regulations in regard to lead-based paint;
It will minimize displacement as a result of activities assisted with HUD Emergency Solutions Grants Program funds, and assist persons actually displaced as a result of such activities;
It will provide, or demonstrate an attempt to provide, the required matching supplemental funds;
It will ensure that any building for which Emergency Solutions Grant amounts are used for shelter operations and essential services must be used as a shelter for as long as federal assistance in received;
It will ensure compliance with Section 504 of the Rehabilitation Act of 1973, as amended, which provides that no otherwise qualified individual shall, solely by reason of his or her handicap, be excluded from participation (including employment); denied program benefits; or subjected to discrimination under any program or activity receiving federal funds.
It will ensure that procedures are in place to ensure the confidentiality of victims of family violence, if applicable;
It will ensure that homeless individuals will be given assistance in obtaining appropriate supportive services and other federal, state, local and private assistance available for such individuals in the community;
It will ensure that the shelter will administer, in good faith, a policy designed to ensure that the homeless facility is drug and alcohol-free and that a good faith effort exists to ensure a safe environment in the homeless shelter;
It will ensure that it will involve, to the maximum extent practicable, homeless individuals and families in maintaining and operating facilities assisted under the program; and,
It will ensure the cooperation of staff and availability of all records to the Department of Human Services.
	(Name of Authorized Official), 	(title), is authorized to submit this application to the State of Illinois on behalf of 		(name of organization) and that 		(name of organization) possess the legal authority to carry out Emergency Solutions Grant activities in accordance with the provisions described in this part.

Signed: 	Date: 	

Witness: 	Date: 	



[image: Diagram  AI-generated content may be incorrect. ]U.S. Department of Housing and Urban Development 451 Seventh Street, SW Washington, DC 20410
www.hud.gov




EA – Environmental Assessment

	Project Information
	

	Project Name
	

	Responsible Entity
	

	Grant Recipient (if different than Responsible Entity)
	

	State/Local Identifier:
	

	Preparer:
	

	Certifying Officer Name and Title:
	

	Grant Recipient (if different than Responsible Entity)
	

	Consultant (if applicable)
	

	Direct Comments to:
	



	Project Location:
	

	Description of the Proposed Project [24 CFR
50.12 & 58.32; 40 CFR
1508.25]:
	



	Statement of Purpose and Need for the Proposal [40 CFR 1508.9(b)]:
	

	Existing Conditions and Trends [24 CFR 58.40(a)]:
	



[bookmark: Funding_Information]Funding Information

	Grant Number
	HUD Program
	Funding Amount

	
	
	

	
	
	

	
	
	




	Estimated Total HUD Funded Amount:
	

	Estimated Total Project Cost (HUD & Non-HUD funds) [24CFR 58.32(d)]
	



Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities
Record below the compliance or conformance determinations for each statute, executive order, or regulation. Provide credible, traceable, and supportive source documentation for each authority. Where applicable, complete the necessary reviews or consultations and obtain or note applicable permits of approvals. Clearly note citations, dates/names/titles of contact, and page references. Attach additional documentation as appropriate.

	STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR
50.4 and 58.6

	Compliance Factors: Statutes, Executive Orders, and Regulations listed at 24 CFR
§58.5 and §58.6
	Are formal compliance steps or mitigation required?
	Compliance determinations

	Airport Hazards
24 CFR Part 51 Subpart D
	Yes
	No
	

	Coastal Barrier Resources
Coastal Barrier Resources Act, as amended by the Coastal Barrier Improvement Act of 1990 [16 USC
3501]
	Yes
	No
	

	Flood Insurance
Flood Disaster Protection Act of 1973 and National Flood Insurance Reform Act of 1994 [42
USC 4001-4128 and 42 USC 5154a]
	Yes
	No
	

	
STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR
50.4 & 58.5

	Clean Air
Clean Air Act, as amended, particularly section 176(c) & (d); 40 CFR Parts 6, 51, 93
	
Yes
	
No
	

	Coastal Zone Management
Coastal Zone Management Act, sections 307(c) & (d)
	
Yes
	
No
	



	Contamination and Toxic Substances
24 CFR Part 50.3(i) & 58.5(i)(2)
	Yes
	No
	

	
Endangered Species
Endangered Species Act of 1973, particularly section 7; 50 CFR Part
402
	
Yes	No
	

	Explosive and Flammable Hazards
24 CFR Part 51 Subpart C
	Yes	No
	

	Farmlands Protection
Farmland Protection Policy Act of 1981, particularly sections
1504(b) and 1541; 7 CFR Part 658
	Yes	No
	

	Floodplain Management
Executive Order 11988, particularly section 2(a); 24 CFR Part 55
	Yes	No
	

	Historic Preservation
National Historic Preservation Act of 1966, particularly sections 106 and 110; 36 CFR
Part 800
	Yes	No
	

	Noise Abatement and Control
Noise Control Act of 1972, as amended by the Quiet Communities Act of 1978; 24 CFR Part 51 Subpart B
	Yes	No
	

	Sole Source Aquifers
Safe Drinking Water Act of 1974, as amended, particularly section 1424(e); 40 CFR Part
149
	

Yes	No
	



	Wetlands Protection
Executive Order 11990,
particularly sections 2 and 5
	Yes	No
	

	Wild and Scenic Rivers
Wild and Scenic Rivers Act of 1968, particularly section 7(b) and (c)
	

Yes	No
	

	ENVIRONMENTAL JUSTICE

	Environmental Justice
Executive Order 12898
	Yes  No
	




Environmental Assessment Factors [24 CFR 58.40; Ref. 40 CFR 1508.8 &1508.27] Recorded below is the qualitative and quantitative significance of the effects of the proposal on the character, features and resources of the project area. Each factor has been evaluated and documented, as appropriate and in proportion to its relevance to the proposed action. Verifiable source documentation has been provided and described in support of each determination, as appropriate. Credible, traceable and supportive source documentation for each authority has been provided. Where applicable, the necessary reviews or consultations have been completed, and applicable permits of approval have been obtained or noted. Citations, dates/names/titles of contacts, and page references are clear. Additional documentation is attached, as appropriate. All conditions, attenuation or mitigation measures have been clearly identified.
Impact Codes: Use an impact code from the following list to make the determination of impact for each factor.
(1) Minor beneficial impact
(2) No impact anticipated
(3) Minor Adverse Impact – May require mitigation
(4) Significant or potentially significant impact requiring avoidance or modification which may require an Environmental Impact Statement

	Environmental Assessment
Factor
	Impact Code
	
Impact Evaluation

	LAND DEVELOPMENT

	Conformance with Plans / Compatible Land Use and Zoning / Scale and Urban Design
	
	

	Soil Suitability/ Slope/ Erosion/ Drainage/ Storm Water Runoff
	
	

	Hazards and Nuisances
including Site Safety and Noise
	
	

	Energy Consumption
	
	

	SOCIOECONOMIC

	Employment and Income Patterns
	
	

	Demographic Character Changes, Displacement
	
	

	

	Environmental Assessment
Factor
	Impact Code
	
Impact Evaluation

	COMMUNITY FACILITIES AND SERVICES

	Educational and Cultural Facilities
	
	



	Commercial Facilities
	
	

	Health Care and Social Services
	
	

	Solid Waste Disposal / Recycling
	
	

	Waste Water / Sanitary Sewers
	
	

	Water Supply
	
	

	Public Safety - Police, Fire and Emergency Medical
	
	

	Parks, Open Space and Recreation
	
	

	Transportation and Accessibility
	
	

	NATURAL FEATURES

	Unique Natural Features, Water Resources
	
	

	Vegetation, Wildlife
	
	



	Other Factors
	
	



	Additional Studies Performed
	

	Field Inspection (Date and completed by)
	

	List of Sources, Agencies & Persons Consulted [40 CFR 1508.9(b)]
	

	List of Permits Obtained
	

	Public Outreach [24 CFR
50.23 & 58.43]
	

	Cumulative Impact Analysis [24 CFR 58.32]
	

	Alternatives [24 CFR
58.40(e); 40 CFR 1508.9]
	

	No Action Alternative [24 CFR 58.40(e)]
	



[bookmark: Summary_of_Findings_and_Conclusions:]Summary of Findings and Conclusions:
Mitigation Measures and Conditions [40 CFR 1505.2(c)]
Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with the above-listed authorities and factors. These measures/conditions must be incorporated into project contracts, development agreements, and other relevant documents. The staff responsible for implementing and monitoring mitigation measures should be clearly identified in the mitigation plan.

	Law, Authority, or Factor
	Mitigation Measure

	
	

	
	

	
	



[bookmark: Determination:]Determination:


[image: ]	Finding of No Significant Impact [24 CFR 58.40(g)(1); 40 CFR 1508.27]
The project will not result in a significant impact on the quality of the human environment.


[image: ]	Finding of Significant Impact [24 CFR 58.40(g)(2); 40 CFR 1508.27] The project may significantly affect the quality of the human environment.

Preparer Signature: 	Date:	


Name/Title/Organization: 	





Certifying Officer Signature: 	Date:	


Name/Title: 	


This original, signed document and related supporting material must be retained on file by the Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).

U.S. Department of Housing and Urban Development 451 Seventh Street, SW Washington, DC 20410
www.hud.gov


CEST Categorically Excluded Subject to 58.5 and 58.6

	Project Information
	

	Project Name
	

	Responsible Entity
	

	Grant Recipient (if different than Responsible Entity)
	

	State/Local Identifier
	

	Preparer:
	

	Certifying Officer Name & Title
	

	Grant Recipient
	

	Consultant (if applicable)
	

	Direct Comments to
	

	Project Location
	

	Description of Proposed Project
[24CFR50.12 &58.32; 40CFR1508.25]
	

	Level of Environmental Review Determination
	

	Categorically Excluded per 24CFR58.35(a) and subject to laws and authorities at 58.5
	



Funding Information

	Grant Number
	HUD Program
	Funding Amount

	
	
	

	
	
	



	Estimated Total HUD Funded Amount
	

	Estimated Total Project Cost (HUD and Non-HUD funds) [24CFR58.32(d)]
	



Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities
Record below the compliance or conformance determinations for each statute, executive order, or regulation. Provide credible, traceable, and supportive source documentation for each authority. Where applicable, complete the necessary reviews or consultations and obtain or note applicable permits of approvals. Clearly note citations, dates/names/titles of contact, and page references. Attach additional documentation as appropriate.


	Compliance Factors:
Statutes, Executive Orders, and Regulations listed at 24 CFR §58.5 and §58.6
	Are formal compliance steps or mitigation required?
	

Compliance determinations

	STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 & 58.6

	Airport Hazards
24 CFR Part 51 Subpart D
	Yes	No
	

	Coastal Barrier Resources
Coastal Barrier Resources Act, as amended by the Coastal Barrier
Improvement Act of 1990 [16 USC 3501]
	Yes	No
	



	Flood Insurance
Flood Disaster Protection Act of 1973 and National Flood Insurance Reform Act of 1994 [42 USC 4001-
4128 and 42 USC 5154a]
	Yes
	No
	

	STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 & 58.5

	Clean Air
Clean Air Act, as amended, particularly section 176(c) & (d); 40 CFR Parts 6, 51, 93
	Yes
	No
	

	Coastal Zone Management
Coastal Zone Management Act, sections 307(c) & (d)
	Yes
	No
	

	Contamination and Toxic Substances
24 CFR Part 50.3(i) & 58.5(i)(2)
	Yes
	No
	

	Endangered Species
Endangered Species Act of 1973, particularly section 7; 50 CFR Part
402
	Yes
	No
	

	Explosive and Flammable Hazards
24 CFR Part 51 Subpart C
	Yes
	No
	

	Farmlands Protection
Farmland Protection Policy Act of 1981, particularly sections 1504(b) and 1541; 7
CFR Part 658
	Yes
	No
	

	
Floodplain Management
Executive Order 11988, particularly section 2(a); 24 CFR Part 55
	
Yes
	
No
	



	Historic Preservation
National Historic Preservation Act of 1966, particularly sections 106 and
110; 36 CFR Part 800
	Yes
	No
	

	Noise Abatement and Control
Noise Control Act of 1972, as amended by the Quiet Communities Act of 1978; 24 CFR Part 51 Subpart B
	Yes
	No
	

	Sole Source Aquifers
Safe Drinking Water Act of 1974, as amended, particularly section 1424(e); 40 CFR Part 149
	Yes
	No
	

	Wetlands Protection
Executive Order 11990, particularly sections 2 and 5
	Yes
	No
	

	Wild and Scenic Rivers
Wild and Scenic Rivers Act of 1968, particularly section 7(b) and (c)
	

Yes
	

No
	

	ENVIRONMENTAL JUSTICE

	Environmental Justice
Executive Order 12898
	Yes
	No
	



	Field Inspection (date and completed by)
	

	Summary of Findings and Conclusions
	





Mitigation Measures and Conditions [40 CFR 1505.2(c)]
Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with the above-listed authorities and factors. These measures/conditions must be incorporated into project contracts, development agreements, and other relevant documents. The staff responsible for implementing and monitoring mitigation measures should be clearly identified in the mitigation plan.

	Law, Authority, or Factor
	Mitigation Measure

	
	

	
	

	
	

	
	



Determination:
This categorically excluded activity/project converts to EXEMPT per Section 58.34(a)(12), because it does not require any mitigation for compliance with any listed statutes or authorities, nor require any formal permit or license; Funds may be committed and drawn down after certification of this part for this (now) EXEMPT project; OR
This categorically excluded activity/project cannot convert to Exempt status because one or more statutes or authorities listed at Section 58.5 require formal consultation or mitigation. Complete consultation/mitigation protocol requirements, publish NOI/RROF and obtain “Authority to Use Grant Funds” (HUD 7015.16) per Section 58.70 and 58.71 before committing or drawing down any funds, OR
This project is not categorically excluded OR, if originally categorically excluded, is now subject to a full Environmental Assessment according to Part 58 Subpart E due to extraordinary circumstances (Section 58.35(c)).


Preparer Signature:	Date:



Name/Title/Organization:
Responsible Entity Agency Official Signature:



Date:	



Name/Title: 	



This original, signed document and related supporting material must be retained on file by the Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).

[image: Diagram  AI-generated content may be incorrect. ]U.S. Department of Housing and Urban Development 451 Seventh Street, SW Washington, DC
20410 www.hud.gov espanol.hud.gov



CENST Categorically Excluded Not Subject to 58.5 (but Still Subject to 58.6) &Exempt Still Subject to 58.6
	Project Information
	

	Project Name
	

	Responsible Entity
	

	Grant Recipient (if different than Responsible Entity)
	

	State/Local Identifier
	

	Preparer
	

	Certifying Officer (Name & Title)
	

	Consultant (if applicable)
	

	Project Location
	

	Description of the Proposed Project [24CFR58.32;40CFR1508.25]
	

	Level of Environmental Review Determination
	



Activity/Project is Exempt per 24 CFR 58.34(a): 	

Activity/Project is Categorically Excluded Not Subject To §58.5 per 24 CFR 58.35(b):


Funding Information


	Grant Number
	HUD Program
	Funding Amount

	
	
	

	
	
	



Estimated Total HUD Funded Amount: 	
This project anticipates the use of funds or assistance from another Federal agency in addition to HUD in the form of (if applicable):




Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 	


Compliance with 24 CFR §50.4 and §58.6 Laws and Authorities
Record below the compliance or conformance determinations for each statute, executive order, or regulation. Provide credible, traceable, and supportive source documentation for each authority. Where applicable, complete the necessary reviews or consultations and obtain or note applicable permits of approvals. Clearly note citations, dates/names/titles of contact, and page references. Attach additional documentation as appropriate.

	Compliance Factors: Statutes, Executive Orders, and Regulations listed at 24 CFR 50.4 and 58.6
	Are formal compliance steps or mitigation required?
	Compliance determinations

	STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR §58.6

	Airport Runway Clear Zones and Accident Potential Zones
24 CFR Part 51 Subpart D
	Yes	No
	

	Coastal Barrier Resources
Coastal Barrier Resources Act, as amended by the Coastal Barrier Improvement Act of 1990 [16 USC
3501]
	Yes	No
	



	Flood Insurance
Flood Disaster Protection Act of 1973 and National Flood Insurance Reform Act of 1994 [42 USC 4001-
4128 and 42 USC 5154a]
	Yes	No
	



Mitigation Measures and Conditions [40 CFR 1505.2(c)]
Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with the above-listed authorities and factors. These measures/conditions must be incorporated into project contracts, development agreements, and other relevant documents. The staff responsible for implementing and monitoring mitigation measures should be clearly identified in the mitigation plan.

	Law, Authority, or Factor
	Mitigation Measure

	
	

	
	

	
	



Preparer Signature: 	Date:	


Name/Title/Organization: 	


Responsible Entity Agency Official Signature:
	Date:	


Name/Title: 	


This original, signed document and related supporting material must be retained on file by the Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).




[bookmark: Shelter_Statement:___Not_Applicable]Shelter Statement:		 Not Applicable

The shelter facility was built prior to 1978.		 Yes 	 No
The shelter facility DOES house pregnant women and/or children under the age of 6.
	 Yes 	 No
The shelter facility DOES have bedrooms that are separated from living and eating areas.
	Yes 	 No
[bookmark: If_all_the_above_questions_are_answered_]If all the above questions are answered yes, the provider must sign and date the applicable statements below.

We, _____ ___ ___ ____ ___ ___ ___ __ ____ ___ ___ ___ __ ____ _ _ (name of agency), verify that a visual assessment or a risk assessment for lead-based paint hazards will be conducted by a licensed inspector or a certified assessor and that any lead hazards identified will be remedied if the 3 conditions listed below are in place. The facility:
· was built prior to 1978 and
· houses pregnant women and/or children under the age of 6 and
· the setup of the facility is such that the bedrooms are separated from the living and eating areas.
We verify that all documentation related to lead-based paint hazards will be maintained onsite.





	Printed Name & Signature
	Date







We,		(name of agency), verify that a visual assessment/risk assessment for lead passed	paint	 hazards	has	been	conducted	on
	(date) and any lead-based paint hazards that were identified were remedied. We verify that all documentation related to lead-based paint hazards will be maintained onsite.



	Printed Name & Signature
	Date



[bookmark: Rapid_Rehousing/Homelessness_Prevention_]Rapid Rehousing/Homelessness Prevention Statement:		 N/A


We		 (name of agency), verify that, for clients to be provided Rapid Rehousing	and/or Homelessness Prevention assistance, a lead-based paint risk assessment or a visual assessment will be conducted on all properties built prior to 1978 which house pregnant women and/or children under the age of six. If lead hazards are identified, they will be remedied prior to the client receiving ESG assistance. Documentation of these activities will be maintained in the client’s file.





	Printed Name & Signature
	Date



Complete For each Sub-Contract:Legal Name of Sub-Contract
Agency:
Amount of Subcontract:
Term of Subcontract:



 	

 	

 	

Services delivered and anticipated outcomes by ESG component. Fill in all that apply:

	ESG Component:
	Services Delivered & Anticipated Outcomes:

	Street Outreach
	

	Emergency Shelter
	

	Rapid Re-Housing
	

	HMIS
	



Anticipated Number of Persons
Served: 	


















**Note: One form is due for every Sub-Contracted Agency

ESG Minimum Habitability Standards for Emergency Shelters & Permanent Housing Checklists

The Emergency Solutions Grants (ESG) Program Interim Rule establishes different habitability standards for emergency shelters and for permanent housing (the Rapid Re-housing and Homelessness Prevention components).
· [bookmark: _Emergency_Shelter_Standards.]Emergency Shelter Standards.
· Emergency shelters that receive ESG funds for renovation or shelter operations must meet the minimum standards for safety, sanitation, and privacy provided in
§576.403(b).
· In addition, emergency shelters that receive ESG funds for renovation (conversion, major rehabilitation, or other renovation) also must meet state or local government safety and sanitation standards, as applicable.
· Permanent Housing Standards. The recipient or subrecipient cannot use ESG funds to help a program participant remain in or move into housing that does not meet the minimum habitability standards under §576.403(c). This restriction applies to all activities under the Homelessness Prevention and Rapid Re-housing components.
Recipients and subrecipients must document compliance with the applicable standards. Note that these checklists do not cover the requirements to comply with the Lead-Based Paint requirements at §576.403(a). For more discussion about how and when the standards apply, see ESG Minimum Standards for Emergency Shelters and Permanent Housing, located at http://OneCPD.info/esg.
The checklists below offer an optional format for documenting compliance with the appropriate standards. These are intended to:
1. Provide a clear summary of the requirements and an adaptable tool so recipients and subrecipients can formally assess their compliance with HUD requirements, identify and carry out corrective actions, and better prepare for monitoring visits by HUD staff.
2. Provide a tool for a recipient to monitor that its subrecipient is in compliance with HUD requirements. Where non-compliance is identified, the ESG recipient can use this information to require or assist the subrecipient to make necessary changes.
Prior to beginning the review, the subrecipient should organize relevant files and documents to help facilitate their review. For instance, this may include local or state inspection reports (fire- safety, food preparation, building/occupancy, etc.), or policy and procedure documents related to emergency shelter facility maintenance or renovations.
Carefully read each statement and indicate the shelters or unit’s status for each requirement (Approved or Deficient). Add any comments and corrective actions needed in the appropriate box. The reviewer should complete the information about the project, and sign and date the form. This template includes space for an “approving official,” if the recipient or subrecipient has designated another authority to approve the review. When the assessment is complete, review it with program staff and develop an action plan for addressing any areas requiring corrective action.

Minimum Standards for Emergency Shelters
Instructions: Place a check mark in the correct column to indicate whether the property is approved or deficient with respect to each standard. A copy of this checklist should be placed in the shelter’s files.

	Approved
	Deficient
	Standard (24 CFR part 576.403(b))

	
	
	1. Structure and materials:
a. The shelter building is structurally sound to protect the residents from the elements and not pose any threat to the health and safety of the residents.
b. Any renovation (including major rehabilitation and conversion) carried out with ESG assistance uses Energy Star, WaterSense products and appliances.

	
	
	2. Access. Where applicable, the shelter is accessible in accordance with:
a. Section 504 of the Rehabilitation Act (29 U.S.C. 794) and implementing regulations at 24 CFR part 8.
b. The Fair Housing Act (42 U.S.C. 3601 et seq.) and implementing regulations at 24 CFR part 100; and
c. Title II of the Americans with Disabilities Act (42 U.S.C. 12131 et seq.) and 28 CFR part 35.

	
	
	3. Space and security: Except where the shelter is intended for day use only, the shelter provides each program participant in the shelter with an acceptable place to sleep and adequate space and security for themselves and their
belongings.

	
	
	4. Interior air quality: Each room or space within the shelter has a natural or mechanical means of ventilation. The interior air is free of pollutants at a level
that might threaten or harm the health of residents.

	
	
	5. Water Supply: The shelter’s water supply is free of contamination.

	
	
	6. Sanitary Facilities: Each program participant in the shelter has access to sanitary facilities that are in proper operating condition, are private, and are adequate for personal cleanliness and the disposal of human waste.

	
	
	7. Thermal environment: The shelter has any necessary heating/cooling facilities in proper operating condition.

	
	
	8. Illumination and electricity:
a. The shelter has adequate natural or artificial illumination to permit normal indoor activities and support health and safety.
b. There are sufficient electrical sources to permit the safe use of electrical appliances in the shelter.

	
	
	9. Food preparation: Food preparation areas, if any, contain suitable space and equipment to store, prepare, and serve food in a safe and sanitary manner.

	
	
	10. Sanitary conditions: The shelter is maintained in a sanitary condition.

	
	
	11. Fire safety:
a. There is at least one working smoke detector in each occupied unit of the shelter. Where possible, smoke detectors are located near sleeping areas.
b. All public areas of the shelter have at least one working smoke detector.





	Approved
	Deficient
	Standard (24 CFR part 576.403(b))

	
	
	c. The fire alarm system is designed for hearing-impaired residents.
d. There is a second means of exiting the building in the event of fire or another emergency.

	
	
	12. If ESG funds were used for renovation or conversion, the shelter meets state or local government safety and sanitation standards, as applicable.

	
	
	13. Meets additional recipient/subrecipient standards (if any).



[bookmark: ￼￼CERTIFICATION_STATEMENT]￼￼CERTIFICATION STATEMENT

I certify that I have evaluated the property located at the address below to the best of my ability and find the following:
Property meets all of the above standards.

Property does not meet all of the above standards.


.



	COMMENTS:

	ESG Recipient Name: State of Illinois

ESG Subrecipient Name (If applicable): 		 Emergency Shelter Name: 		 Street Address: 	

	

	Evaluator signature: 		Date of review	 Evaluator Name: 				 Approving Official Signature (if applicable): 			 Date: 	
Approving Official Name (if applicable): 	



Instructions: Place a check mark in the correct column to indicate whether the property is approved or deficient with respect to each standard. The property must meet all standards to be approved. A copy of this checklist should be placed in the client file.

	Approved
	Deficient
	Standard (24 CFR part 576.403(c))

	
	
	1. Structure and materials: The structure is structurally sound to protect the residents from the elements and not pose any threat to the health and safety of the residents.

	
	
	2. Space and security: Each resident is provided adequate space and security for themselves and their belongings. Each resident is provided an acceptable place to sleep.

	
	
	3. Interior air quality: Each room or space has a natural or mechanical means of ventilation. The interior air is free of pollutants at a level that might threaten or harm the health of residents.

	
	
	4.	Water Supply: The water supply is free from contamination.

	
	
	5. Sanitary Facilities: Residents have access to sufficient sanitary facilities that are in proper operating condition, are private, and are adequate for personal cleanliness and the disposal of human waste.

	
	
	6. Thermal environment: The housing has any necessary heating/cooling facilities in proper operating condition.

	
	
	7. Illumination and electricity: The structure has adequate natural or artificial illumination to permit normal indoor activities and support health and safety. There are sufficient electrical sources to permit the safe use of electrical appliances in the structure.

	
	
	8. Food preparation: All food preparation areas contain suitable space and equipment to store, prepare, and serve food in a safe and sanitary manner.

	
	
	9. S an i t ar y condition: The housing is maintained in sanitary condition.

	
	
	10. Fire Safety

	
	
	a. There is a second means of exiting the building in the event of fire or another emergency

	
	
	b. The unit includes at least one battery-operated or hard-wired smoke detector in proper working condition on each occupied level of the unit. Smoke detectors are located to the extent practicable in a hallway adjacent to a bedroom.

	
	
	c. If the unit is occupied by hearing-impaired persons, smoke detectors have an alarm system designed for hearing impaired persons in each bedroom occupied by a hearing-impaired person. Standard (24 CFR part 576.403(c))



	
	
	d. The public areas are equipped with a sufficient number, but not less than one for each area, of battery operated or hard-wired smoke detectors. Public areas include, but are not limited to, laundry rooms, day care centers, hallways, stairwells, and other common areas.

	
	
	11. Meets additional recipient/subrecipient standards (if any).



[bookmark: Certification_Statement]Certification Statement
I certify that I have evaluated the property located at the address below to the best of my ability and find the following:
Property meets all of the above standards.

Property does not meet all of the above standards.
Comments:
ESG Recipient Name: State of Illinois
ESG Subrecipient Name: 	
Program Participant Name: 	 Street Address: 		
Evaluator
Date of review
Printed Name of Evaluator


An explanation of the ESG Minimum Habitability Standards for Emergency Shelters and Permanent Housing can be found at the following link: https://www.hudexchange.info/resource/3766/esg-minimum-habitability- standards- for-emergency- shelters-and-permanent-housing/



Required Attachments No Template Provided

Please include all the following documents as attachments to be considered for funding. Please make sure attachments are clearly identifiable.

	Attachment I
	Documentation/Verification of Match Commitment

	Attachment J
	IRS Letter of Not-For-Profit Status (if applicable)

	Attachment K
	Shelter Fire Inspection Documentation (within last 12 months)

	Attachment L
	Shelter Health Inspection Documentation (within last 12 months)
(Attachment L is applicable if organization provides congregate meals prepared by agency staff)

	Attachment M
	Verification of Registration as a Charitable Organization with the Office of the Illinois Attorney General

	Attachment N
	Current Networking Agreements (minimum of 3 and maximum of 6 entered within last 12 months)

	Attachment O
	Current Local Support Letters (minimum of 3 and maximum of 6 written within last 12 months)

	Attachment P
	Written Organizational Non-Discrimination Policy

	Attachment Q
	Written Staff Grievance Policy

	Attachment R
	Staff/Client Confidentially Policy

	Attachment S
	Client Intake/Assessment Forms

	Attachment T
	Written Shelter Rules & Regulations (if applicable)

	Attachment U
	Written Client Grievance Procedures

	Attachment V
	Written Client Termination Policy, Including Appeal Process

	Attachment W
	List of Not-For-Profit Board of Directors, Including Addresses, Telephone Numbers, and Email Addresses. Indicate the homeless or formerly homeless member.

	Attachment X
	IRS W-9 Form-Request for Taxpayer Identification Number & Certification

	Attachment Y
	Continuum of Care Written Standards






If you are subcontracting, you must complete Attachment F-Subcontract Information and provide executed subcontract.

· Executed subcontracts include the following information:
· The subcontract must be on the applicant agency’s letterhead,
· must state the amount of funding being subcontracted,
· the term of the subcontract (Example: July 1, 2016, to June 30, 2017),
· the services that will be delivered,
· anticipated number of persons served,
· the expected outcomes,
· and that the social service provider receiving the subcontracted.
· ESG funds will comply with all DHS contractual obligations, rules, regulations, and policies.
· The subcontract must also include a statement confirming that the applicant will have all the sub grantees applicable attachments on file.
· The subcontract must be signed and dated by an authorized agent of the applicant agency and the provider receiving the subcontracted ESG funds.



[bookmark: Street_Outreach:]The ESG program provides funding to: (1) engage homeless individuals and families living on the street; (2) improve the number and quality of emergency shelters for homeless individuals and families; (3) help operate these shelters; (4) provide essential services to shelter residents, (5) rapidly re-house homeless individuals and families, and (6) prevent families and individuals from becoming homeless.
Street Outreach:
· Essential Services: Activities related to reaching out to unsheltered homeless individuals and families, connecting them with emergency shelter, housing, or critical services, and providing them with urgent, non-facility-based care. Eligible costs include engagement, case management, emergency health and mental health services, and transportation.
Emergency Shelter: (The ESG Interim Regulations impose an annual funding cap on the total amount of the grant that may be used for street outreach and emergency shelter activities. This amount cannot exceed the greater of 60% of the grant amount or the amount of FY grant funds that was committed for homeless assistance activities.)
· Essential Services: Case management, childcare, education services, employment assistance and job training, outpatient health services, legal services, life skills training, mental health services, substance abuse treatment services, transportation, and services for special populations.
· Operations: Shelter Operations, including maintenance, rent, repair, security, fuel, equipment, insurance, utilities, relocation, and furnishings.
Rapid Rehousing: Housing relocation and stabilization services and short-and/or medium-term rental assistance as necessary to help individuals or families living in shelters or in places not meant for human habitation move as quickly as possible into permanent housing and achieve stability in that housing.
· Housing Relocation & Stabilization Services: Eligible costs include utilities, rent fees, security deposits, last month’s rent, utility deposits, case management, etc.
· Tenant Based Rental Assistance (TBRA): Eligible costs are rental assistance and payment of rental arrearages, or any combination of this assistance. An ESG participant who receives tenant-based rental assistance may select a housing unit in which to live.
· Project Based Rental Assistance (PBRA): An ESG funded project can identify and reserve a permanent housing unit that meets ESG requirements and becomes available before a participant is identified. In this type of assistance, it is the unit that is approved for project-based assistance, not the individual seeking housing.
HMIS:
· Eligible costs are reasonable costs for collecting and reporting data through HMIS software and hardware costs, connectivity costs, training, warehousing, etc.
[bookmark: Administration:]Administration:
· Costs associated with the planning and execution of ESG activities including salaries, wages, and related costs such as general management, oversight and coordination, monitoring, and evaluation. Other costs include rent, purchase of equipment, insurance, etc.
[bookmark: Match:]Match:
The subrecipient must make matching contributions to supplement the subrecipient's ESG program funds in an amount that equals the amount of ESG funds provided by DHS in any combination of activities. 25% of the match funds must be cash, the balance may be in-kind sources including volunteer time, donation of materials and buildings or the value of any lease on a building.

Appendix 2
ESG Eligible Activities

The Emergency Solutions Grant (ESG) Program Rule (24 CFR Part 576) outlines the costs that are eligible under the ESG program. This reference document summarizes the eligible cost guidance from the Rule and augments that information with clarifications from HUD and other funders.



	Street Outreach (24 CFR §576.101) - ESG funds may be used for costs of providing essential services necessary to reach out to unsheltered homeless people; connect them with emergency shelter, housing, or critical services; and provide urgent, nonfacility-based care to unsheltered homeless people who are unwilling or unable to access emergency shelter, housing, or an appropriate health facility.

Eligible Program Participants:
· The “unsheltered homeless people” means individuals and families who qualify as homeless under paragraph (1)(i) of the “homeless” definition under § 576.2.
Overview Requirements:
· The eligible costs for street outreach activities differ from the eligible costs for essential services related to emergency shelter, as they are limited to those necessary to provide emergency care on the street.
· Services charged to this activity must only include costs of helping eligible participants residing in community-based settings, including on the street, parks, abandoned buildings, bus stations, campgrounds, and other such settings where unsheltered persons are staying.
· ESG funds may be used for costs of providing essential services “ON THE STREET” to: (1) Reach out to unsheltered homeless people, (2) Connect them with emergency shelter, housing, or critical services; and (3) Provide urgent non-facility-based care to unsheltered homeless participants who are unwilling or unable to access emergency shelter, housing, or an appropriate health facility.

	Eligible Costs
	Requirements

	Engagement
	The costs of activities to locate, identify, and build relationships with unsheltered homeless people and engage them for the purpose of providing immediate support, intervention, and connections with homeless assistance programs and/or mainstream social services and housing programs.


These activities consist of:
· Making an initial assessment of needs and eligibility
· Providing crisis counseling
· Addressing urgent physical needs, such as providing meals, blankets, clothes, or toiletries
· Actively connecting and providing information and referrals to programs targeted to homeless people and mainstream social services and housing programs, including emergency shelter, transitional housing, community-based services, permanent supportive housing, and rapid re- housing programs
· Cell phone costs of outreach workers during the performance of these activities.
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	Case Management
	The cost of assessing housing and service needs, arranging, coordinating, and monitoring the delivery of individualized services to meet the needs of the program participant.
Eligible services and activities include:
· Using the centralized or coordinated assessment system as required under § 576.400(d)
· Conducting the initial evaluation required under § 576.401(a), including verifying and documenting eligibility
· Counseling
· Developing, securing and coordinating services
· Obtaining Federal, State, and local benefits
· Monitoring and evaluating program participant progress
· Providing information and referrals to other providers
· Developing an individualized housing and service plan, including planning a path to permanent housing stability.

	Emergency Health Services
	Eligible costs are for the direct outpatient treatment of medical conditions and are provided by licensed medical professionals operating in community- based settings.
NOTE: ESG funds may be used only for these services to the extent that other appropriate health services are inaccessible or unavailable within the area.
Eligible treatment consists of:
· Assessing a program participant's health problems and developing a treatment plan
· Assisting program participants to understand their health needs
· Providing directly or assisting program participants to obtain appropriate emergency medical treatment
· Providing medication and follow-up services.

	Emergency Mental Health Services
	Eligible costs are the direct outpatient treatment by licensed professionals of mental health conditions operating in community-based settings.
NOTE: ESG funds may be used only for these services to the extent that other appropriate mental health services are inaccessible or unavailable within the community.
DEFINITION: Mental health services are the application of therapeutic processes to personal, family, situational, or occupational problems in order to bring about positive resolution of the problem or improved individual or family functioning or circumstances.
Eligible treatment consists of:
· Crisis interventions
· Prescription of psychotropic medications
· Explanation about the use and management of medications
· Combinations of therapeutic approaches to address multiple problems.




	Transportation
	Costs of travel by outreach workers, social workers, medical professionals, or other service providers are eligible, provided that this travel takes place during the provision of services eligible under this section.
The costs of transporting unsheltered people to emergency shelters or other service facilities are also eligible. Eligible activities include:
· The cost of a program participant's travel on public transportation
· Mileage allowance for service workers to visit program participant
· The cost of purchasing or leasing a vehicle for the recipient or subrecipient in which staff transports program participants and/or staff serving program participants, and the cost of gas, insurance, taxes and maintenance for the vehicle; and
· The travel costs of recipient or subrecipient staff to accompany or assist program participants to use public transportation.

	Services for Special Populations
	Funds may be used to provide services for
· Homeless youth
· Victim services
· Services for people living with HIV/AIDS
so long as the costs of providing these services are eligible under paragraphs (a)(1) through (a)(5) of this section.
DEFINITION: The term victim services means services that assist program participants who are victims of domestic violence, dating violence, sexual assault, or stalking, including services offered by rape crisis centers and domestic violence shelters, and other organizations with a documented history of effective work concerning domestic violence, dating violence, sexual assault, or stalking.

	Personnel Costs
	Funds may be used to cover the following personnel expenses:
· Cost of labor, supplies, and materials incurred by the provider in directly providing services to program participants
· Salary and benefit packages of staff who deliver the services
· Work-related telephone, cell phone, and internet services for staff who deliver services
· Community meeting expenses directly related to service provision

	Ineligible Expenses
	· Cost incurred outside the contract period
· Funds NOT specifically designated in your grant agreement and GATA Budget





	Emergency Shelter (24 CFR §576.102) - ESG funds may be used for costs of providing essential services to homeless families and individuals in emergency shelters, renovating buildings to be used as emergency shelter for homeless families and individuals, and operating emergency shelters.
Eligible Program Participants:
· Individuals and families who are in an emergency shelter.

	Eligible Costs
	Requirements

	Case Management
	Cost of assessing, arranging, coordinating, and monitoring the delivery of individualized services to meet the needs of the program participant. Component services and activities consist of:
· Using the centralized or coordinated assessment system developed by the local Continuum of Care as mandated by program regulations.
· Conducting the initial evaluation
· Counseling
· Developing, securing, and coordinating services and obtaining Federal, state and local benefits
· Monitoring and evaluating program participant progress
· Providing information and referrals to other programs
· Providing ongoing risk assessment and safety planning with domestic violence, dating violence, sexual assault, and stalking victims
· Developing an individualized housing and service plan, including planning a path to permanent housing stability.

	Child Care
	Costs of child care (The child-care center must be licensed by the jurisdiction in which it operates) for program participants, including providing meals and snacks, and comprehensive and coordinated sets of appropriate developmental activities

	Education Services
	Costs of improving knowledge and basic educational skills, when necessary for the program participant to obtain and maintain housing. Eligible services consist of:
· Instruction or training in consumer education
· Health education
· Substance abuse prevention
· Literacy, English as a Second Language, and General Educational Development (GED) Eligible additional activities to complete services:
· Screening, assessment and testing
· Individual or group instruction
· Tutoring
· Provision of books
· Supplies and instructional material
· Counseling
· Referral to community resources.




	Employment Assistance and Job Training
	Costs of employment assistance and job training programs are eligible, including classroom, online, and/or computer instruction; on-the-job instruction; and services that assist individuals in securing employment, acquiring learning skills, and/or increasing earning potential.
Eligible services consist of:
· Providing reasonable stipends to program participants in employment assistance and job training programs is an eligible cost
· Learning skills include those skills that can be used to secure and retain a job, including the acquisition of vocational licenses and/or certificates
· Services that assist individuals in securing employment consist of employment screening, assessment, or testing
· Structured job skills and job-seeking skills
· Special training and tutoring, including literacy training and prevocational training; books and instructional material; counseling or job coaching; and referral to community resources.

	Outpatient Health Services
	Costs for the direct outpatient treatment of medical conditions
NOTE: Treatment must be provided by licensed medical professionals and only for services to the extent that other appropriate health services are unavailable within the community.
Treatment consists of:
· Assessing a program participant's health problems and developing a treatment plan
· Assisting program participants to understand their health needs
· Providing directly or assisting program participants to obtain appropriate medical treatment, preventive medical care, and health maintenance services, including emergency medical services
· Providing medication and follow-up services
· Providing preventive and noncosmetic dental care.




	Legal Services
	Costs are the hourly fees for legal advice and representation by attorneys regarding matters that interfere with the program participant's ability to obtain and retain housing.
NOTE: Attorneys must be licensed and in good standing with the bar association of the State in which the services are provided, and by person(s) under the supervision of the licensed attorney. Funds may be used only for these services to the extent that other appropriate legal services are unavailable or inaccessible within the community.
Eligible subject matters are:
· Child support
· Guardianship
· Paternity
· Emancipation
· Legal separation
· Orders of protection
· Other civil remedies for victims of domestic violence, dating violence, sexual assault, and stalking
· Appeal of veterans and public benefit claim denials
· Resolution of outstanding criminal warrants

Component services may include client intake, preparation of cases for trial, provision of legal advice, representation at hearings, and counseling.
NOTE: Fees based on the actual service performed (i.e., fee for service) are also eligible, but only if the cost would be less than the cost of hourly fees. Filing fees and other necessary court costs are also eligible. If the subrecipient is a legal services provider and performs the services itself, the eligible costs are the subrecipient's employees' salaries and other costs necessary to perform the services.

	Life Skills Training
	Costs of teaching critical life management skills that may never have been learned or have been lost during the course of physical or mental illness, domestic violence, substance use, and homelessness.
NOTE: Services must be necessary to assist the program participant to function independently in the community. Eligible teaching and/or services consist of:
· Budgeting resources and managing money
· Managing a household
· Resolving conflict
· Shopping for food and needed items
· Improving nutrition
· Using public transportation
· Parenting




	Mental Health Services
	Costs are the direct outpatient treatment by licensed professionals of mental health conditions.
NOTE: Funds may only be used for these services to the extent that other appropriate mental health services are unavailable or inaccessible within the community
DEFINITION: Mental health services are the application of therapeutic processes to personal, family, situational, or occupational problems in order to bring about positive resolution of the problem or improved individual or family functioning or circumstances. Problem areas may include family and marital relationships, parent-child problems, or symptom management.
Eligible treatment consists of:
· Crisis interventions
· Individual, family, or group therapy sessions
· Prescription of psychotropic medications or explanations about the use and management of medications
· Combinations of therapeutic approaches to address multiple problems.

	Substance Abuse Treatment Services
	DEFINITION: Eligible treatment services are designed to prevent, reduce, eliminate, or deter relapse of substance abuse or addictive behaviors and are provided by licensed or certified professionals.
NOTE: Funds may only be used for these services to the extent that other appropriate substance abuse treatment services are unavailable or inaccessible within the community.
Eligible treatment and/or services consists of:
· Client intake and assessment
· Outpatient treatment for up to 30 days
· Group and individual counseling and drug testing

	Transportation
	Costs consist of the transportation costs of a program participant's travel to and from medical care, employment, child care, or other eligible essential services facilities.
Eligible costs consist of:
· Program participant's travel on public transportation
· If service workers use their own vehicles, mileage allowance for service workers to visit program participants
· Purchasing or leasing a vehicle for the recipient or subrecipient in which staff transports program participants and/or staff serving program participants, and the cost of gas, insurance, taxes, and maintenance for the vehicle
· Travel costs of recipient or subrecipient staff to accompany or assist program participants to use public transportation




	Services for Special Populations
	Funds may be used to provide services for homeless youth, victim services, and services for people living with HIV/AIDS, so long as the costs of providing these services are eligible under sections above, (sections 24 CFR §576.102(a)(1)(i) through (a)(1)(x)).
DEFINITION: The term victim services means services that assist program participants who are victims of domestic violence, dating violence, sexual assault, or stalking, including services offered by rape crisis centers and domestic violence shelters, and other organizations with a documented history of effective work concerning domestic violence, dating violence, sexual assault, or stalking.

	Renovations
	Costs include labor, materials, tools, and other costs for renovation (including major rehabilitation of an emergency shelter or conversion of a building into an emergency shelter).
NOTE: The emergency shelter must be owned by a government entity or private nonprofit organization.

	Shelter Operations
	Costs are the costs of maintenance (including minor or routine repairs), rent, security, fuel, equipment, insurance, utilities, food, furnishings, and supplies necessary for the operation of the emergency shelter.
NOTE: Where no appropriate emergency shelter is available for a homeless family or individual, eligible costs may also include a hotel or motel voucher for that family or individual.

	Assistance required under the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (URA).
	Costs of providing URA assistance under § 576.408, including relocation payments and other assistance to persons displaced by a project assisted with ESG funds.
NOTE: Persons that receive URA assistance are not considered “program participants” for the purposes of this part, and relocation payments and other URA assistance are not considered “rental assistance” or “housing relocation and stabilization services” for the purposes of this part.

	Personnel Costs
	Funds may be used to cover the following personnel expenses:
· Cost of labor, supplies, and materials incurred by the provider in directly providing services to program participants
· Salary and benefit packages of staff who deliver the services
· Work-related telephone, cell phone, and internet services for staff who deliver services Community meeting expenses directly related to service provision

	Ineligible Expenses
	· Legal services associated with for immigration and citizenship matters and issues relating to mortgages
· Attorney or other legal retainer fee arrangements
· Attorney or other legal contingency fees
· Substance abuse treatment consisting of inpatient detoxification and other inpatient drug or alcohol treatment
· Cost incurred outside the contract period
· Funds NOT specifically designated in your grant agreement and GATA Budget




	Rapid Rehousing (24 CFR §576.104, §576.105, §576.106, §576.400) - Housing relocation and stabilization services and short- and/or medium- term rental assistance as necessary to help a homeless individual or family move as quickly as possible into permanent housing and achieve stability in that housing.
Eligible Program Participants:
· Participants who meet the criteria under paragraph (1) of the “homeless” definition in § 576.2 or who meet the criteria under paragraph (4) of the “homeless” definition and live in an emergency shelter or other place described in paragraph (1) of the “homeless” definition.

	Eligible Costs
	Requirements

	Financial Assistance Costs
	Funds may be used to pay housing owners, utility companies, and other third parties for the following costs:
· Rental Application Feeds
· Security Deposits, limited to no more than 2 months’ rent
· Last Month’s Rent paid with security deposit and first month’s rent. Payment cannot exceed one month’s rent and must be included in calculating the program participant's total rental assistance, which cannot exceed 24 months during any 3-year period
· Utility Deposits
· Utility Payments allowable services, limited to gas, electric, water and sewage. Payments can include up to 6 months of utility payments in arrears, per services. The utility must be in program participant’s name. limited to 24 months of assistant per program participant.
· Moving Costs, such as truck rental or hiring a moving company
· Temporary Storage fees associated with moving costs, limited to up to 3 months
NOTE: If a program participant receiving short- or medium-term rental assistance under § 576.106 meets the conditions for an emergency transfer under 24 CFR 5.2005(e), ESG funds may be used to pay amounts owed for breaking a lease to effect an emergency transfer. These costs are not subject to the 24- month limit on rental assistance under § 576.106.
NOTE: payments for utilities and utility services must be made directly to the utility service provider

	Housing Service and Placement – Service Costs
	Costs necessary to assist program participants in locating, obtaining, and retaining suitable permanent housing, include the following:
· Assessment of housing barriers, needs, and preferences
· Development of an action plan for locating housing
· Housing search
· Outreach to and negotiation with owners
· Assistance with submitting rental applications and understanding leases
· Assessment of housing for compliance with ESG requirements for habitability, lead-based paint, and rent reasonableness
· Assistance with obtaining utilities and making moving arrangements
· Tenant counseling
NOTE: g. Housing counseling, as defined in § 5.100, that is funded with or provided in connection with ESG funds must be carried out in accordance with
§ 5.111. When recipients or subrecipients provide housing services to eligible persons that are incidental to a larger set of holistic case management services, these services do not meet the definition of housing counseling, as defined in § 5.100, and therefore are not required to be carried out in accordance with the certification requirements of § 5.111




	Housing Stability Case Management – Service Costs
	Cost of assessing, arranging, coordinating, and monitoring the delivery of individualized services to facilitate housing stability for a program participant who resides in permanent housing or to assist a program participant in overcoming immediate barriers to obtaining housing.
NOTE: Assistance cannot exceed 30 days during the period the program participant is seeking permanent housing and cannot exceed 24 months during the period the program participant is living in permanent housing.
Eligible services and activities consist of:
· Using the centralized or coordinated assessment system to evaluate individuals and families applying for or receiving homelessness prevention or rapid re-housing assistance. Must be use of the required system under § 576.400(d)
· Conducting the initial evaluation for individuals applying for rapid rehousing required under § 576.401(a), including verifying and documenting eligibility
· Counseling
· Developing, securing, and coordinating services and obtaining Federal, State, and local benefits
· Monitoring and evaluating program participant progress
· Providing information and referrals to other providers
· Developing an individualized housing and service plan, including planning a path to permanent housing stability
· Conducting re-evaluations (as required § 576.401(b))

Program participant must be actively monitored by Case Manager

	Mediation
	Funds may pay for mediation between the program participant and the owner or person(s) with whom the program participant is living, provided that the mediation is necessary to prevent the program participant from losing permanent housing in which the program participant currently resides.

	Legal Services
	Hourly fees for legal advice and representation by attorneys licensed and in good standing with the bar association of the State and by person(s) under the supervision of the licensed attorney, regarding matters that interfere with the program participant’s ability to obtain and retain housing.
ESG funds may be used only for these services to the extent that other appropriate legal services are unavailable or inaccessible within the community.
Eligible subject matters are:
· Child support
· Guardianship
· Paternity
· Emancipation
· Legal separation
· Orders of protection and other civil remedies for victims of domestic violence, dating violence, sexual
· assault, and stalking
· Appeal of veterans and public benefit claim denials
· Resolution of outstanding criminal warrants
· Landlord/tenant matters – NOTE: The services must be necessary to resolve a legal problem that prohibits the program participant from obtaining permanent housing or will likely result in the program participant losing the permanent housing in which the program participant currently resides.
Component services may include client intake, preparation of cases for trial, provision of legal advice, representation at hearings, and counseling. NOTE: Fees based on the actual service performed (i.e., fee for service) are also eligible, but only if the cost would be less than the cost of hourly fees.
Filing fees and other necessary court costs are also eligible. If the subrecipient is a legal services provider and performs the services itself, the eligible costs are the subrecipient's employees' salaries and other costs necessary to perform the services.




	Credit Repair
	Funds may pay for credit counseling and other services necessary to assist program participants with critical skills related to household budgeting, managing money, accessing a free personal credit report, and resolving personal credit problems.
NOTE: This assistance does not include the payment or modification of a debt.

	Personnel Costs
	Funds may be used to cover the following personnel expenses:
· Cost of labor, supplies, and materials incurred by the provider in directly providing services to program participants
· Salary and benefit packages of staff who deliver the services
· Work-related telephone, cell phone, and internet services for staff who deliver services
· Community meeting expenses directly related to service provision

	Ineligible Expenses
	· Payment or modification of debt
· Eviction costs, including landlord eviction fees
· Utility assistance cannot exceed 24 months during any 3-year period for any program participant. Partial utility payments count as 1 month
· Temporary storage fees accrued prior to the data the program participant because receiving assistance
· Temporary storage feed in arrears
· Housing Stability Case Management cannot exceed 30 days during the period the program participant is seeking permanent housing and cannot exceed 24 months during the period the program participant are living in permanent housing
· Assistance to a program participant who is receiving the same type of assistance through other public sources
· Personal vehicle payments, repair costs, maintenance, insurance and gas for program participants
· Cost incurred outside the contract period
· Funds NOT specifically designated in your grant agreement and GATA Budget
· Payments to debit collection companies for utility debts

	Ineligible Expense – Short-term and Medium-term Rental Assistance
	· Short-term rental assistance greater than 3 months
· Medium-term rental assistance greater than 24 months (Must be between 3 months and 24 months)
· Rental arrears greater than 6 months’ rent, including late fees on arrears
· Total rental assistance, including first and last months’ rent, if applicable, cannot exceed 24 months during any 3-year period for any program participant. Partial rent payments count as 1 month. The limits under this section apply to the total assistance an individual receives, either as an individual, head of house or part of a family
· Rental assistance to a program participant who is receiving tenant-based rental assistance or living in a housing unit receiving project-based rental assistance or operating assistance through other public sources
· Rental assistance to a program participant who has been provided with replacement housing payments under the URA during the period of time covered by the URA payments
· Rental assistance cannot be provided unless the rent does not exceed the Fair Market Rent established by HUD (provided under 24 CFR part 888, and complies with HUD's standard of rent reasonableness 24 CFR 982.507.). – NOTE: Rent shall equal the sum of the total monthly rent for the unit, any fees required for occupancy under the lease (other than late fees and pet fees) and, if the tenant pays separately for utilities, the monthly allowance for utilities (excluding telephone) established by the public housing authority for the area in which the housing is located.
· Rent payments made to anyone other than the owner with whom the recipient or subrecipient has entered into a rental assistance agreement




	Homeless Management Information Systems (HMIS) (24 CFR §576.107) Funds to support the operation and use of HMIS.
Eligible Program Participants:
· Not applicable to program participants

	Eligible Costs
	Requirements

	Homeless Management Information Systems (HMIS)
	Funds may be used for cost contributing to the data to the HMIS designated by the CoC for the area. Eligible activities include:
· Purchasing or leasing computer hardware
· Purchasing software or software licenses
· Purchasing or leasing equipment, including telephones, fax machines, and furniture
· Obtaining technical support
· Paying charges for electricity, gas, water, phone service, and high-speed data transmission necessary to operate or contribute data to the
HMIS

	Personnel Costs
	Funds can be used for salaries for operating in HMIS, Including:
· Completing data entry
· Monitoring and reviewing data quality
· Completing data analysis
· Reporting to the HMIS Lead
· Training staff on using the HMIS or comparable database
· Implementing and complying with HMIS requirements
Additional eligible expenses include:
· The salary and benefit packages of staff who deliver the services
· Work-related telephone, cell phone, and internet services for staff who deliver services
· Community meeting expenses directly related to service provision

	Training and Travel
	Funds can be used for:
· Paying costs of staff to travel to and attend HUD-sponsored and HUD-approved training on HMIS and programs authorized by Title IV of the McKinney-Vento Homeless Assistance Act
· Paying staff travel costs to conduct intake
· Paying participation fees charged by the HMIS Lead, if the recipient or subrecipient is not the HMIS Lead. The HMIS Lead is the entity designated by the Continuum of Care to operate the area's HMIS.

	HMIS Lead Agency Costs (CSB Only)
	Funds may be used for:
· Hosting and maintaining HMIS software or data
· Backing up, recovering, or repairing HMIS software or data
· Upgrading, customizing, and enhancing the HMIS
· Integrating and warehousing data, including development of a data warehouse for use in aggregating data from subrecipients using multiple software systems
· Administering the system
· Reporting to providers, the Continuum of Care, and HUD
· Conducting training on using the system or a comparable database, including traveling to the training.
NOTE: If the subrecipient is a victim services provider or a legal services provider, it may use ESG funds to establish and operate a comparable database that collects client-level data over time (i.e., longitudinal data) and generates unduplicated aggregate reports based on the data. Information entered into a comparable database must not be entered directly into or provided to an HMIS.

	Ineligible Costs
	· Cost incurred outside the contract period
· Funds NOT specifically designated in your grant agreement and GATA Budget





	Administrative Activities (24 CFR §576.108) Funds may be used for the payment of administrative costs related to the planning and execution of ESG activities, including, costs of overall program management, coordination, monitoring, and evaluation.
Eligible Program Participants:
· Not applicable to program participants

	Eligible Costs
	Requirements

	Personnel Costs
	Funds may be used for salaries, wages, and related costs of the recipient's staff, the staff of subrecipients, or other staff engaged in program administration.
In charging costs to this category, the recipient may either include the entire salary, wages, and related costs allocable to the program of each person whose primary responsibilities with regard to the program involve program administration assignments, or the pro rata share of the salary, wages, and related costs of each person whose job includes any program administration assignments. The recipient may use only one of these methods for each fiscal year grant.
Program administration assignments include the following:
· Preparing program budgets and schedules, and amendments to those budgets and schedules
· Developing systems for assuring compliance with program requirements
· Developing interagency agreements and agreements with subrecipients and contractors to carry out program activities
· Monitoring program activities for progress and compliance with program requirements
· Preparing reports and other documents directly related to the program for submission to HU;
· Coordinating the resolution of audit and monitoring findings
· Evaluating program results against stated objectives
· Managing or supervising persons whose primary responsibilities with regard to the program include such assignments as those described in this section
Personnel Costs associated with travel incurred for monitoring of subrecipients

	Administrative Services
	Funds may be used for administrative services performed under third-party contracts or agreements, including general legal services, accounting services, and audit services
Funds may be also used for costs of goods and services required for administration of the program, including:
· Rental or purchase of equipment
· Insurance
· Administrative space utilities
· Office supplies
· rental and maintenance (but not purchase) of office space

	Training on ESG Requirements
	Funds may be used for providing training on ESG requirements and attending HUD-Sponsored ESG Training events. Both in-personal and virtual trainings are eligible.

	Environmental Review
	Costs of carrying out the environmental review responsibilities under §576.407.

	Ineligible Costs
	· Cost incurred outside the contract period
· Funds NOT specifically designated in your grant agreement and GATA Budget




	Indirect Costs (24 CFR §576.109 and 2 CFR 200) Funds may be used for the payment of indirect costs.
NOTE: Indirect costs are NOT the same as administrative costs.
· Administrative costs can be directly allocated to a specific program or activity.
· Indirect costs cannot be directly allocated to a specific program or activity – they are incurred for common or joint objectives.


Eligible Program Participants:
· [bookmark: _Not_applicable_to_program_participants]Not applicable to program participants

	Eligible Costs
	Requirements

	Categories
	Indirect costs may be charged to all above cost categories, except rental assistance.
NOTE: Indirect costs are limited to the de minimis rate of 10% or at the established agreed upon rate with the State of IL.

	Ineligible Costs
	· Indirect costs charged to rental assistance
· Sub-recipients cannot charge indirect costs on contracted costs
· Indirect costs that are associated with cost incurred outside the contract period
· Funds NOT specifically designated in your grant agreement and GATA Budget
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The purpose of the budget is to clearly delineate costs to be expended with ESG and matching funds during the grant period. The budget should explain planned expenditures. ESG funds must be budgeted in only whole dollar increments.
The following example details a complete budget projection as outlined in the budget page.
[bookmark: 12_Month_Project_Budget_(Example)]12 Month Project Budget (Example)

	
1. ESG-Eligible Activity
	2. Total Cost
	ESG
Funding Request
	3. Match Funds
	
4. Match Source

	Emergency Shelter – Operations

Utilities Equipment Maintenance
	$5,000
	
$1,000
$1,500
	
$500
$1,500
$500
	
Private Donations IDHS IDHS

	Emergency Shelter – Essential Services
Case Management
	$1,000
	
$500
	
$500
	
IDHS

	Rapid Rehousing - Housing Relocation and Stabilization Services
Security Deposits Case Management
	$2,000
	


$1,000
	


$1,000
	


FEMA

	Rapid Rehousing - Tenant-based Rental Assistance
Rent
	$5,000
	

$3,000
	


$2,000
	


United Way

	Total
	$26,000
	$13,000
	$13,000
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Program Description
Available Funding
Funding is subject to the availability of funds from the U.S. Department of Housing and Urban Development (HUD). Funds will be awarded by the Department of Human Services (DHS) based on criteria, such as, but not limited to:
· recommendation by the CoC
· performance
· completion of the funding packet
· submission / completion of GATA requirements
The Department will be making funds available to units of local government on behalf of not-for- profit shelter/service providers or directly to not-for-profit shelter/service providers. The minimum grant award will be $25,000.00, and ESG funds must be budgeted in only whole dollar increments.
Eligible Applicants
Any unit of local government on behalf of a shelter/service provider or a private not-for-profit, tax-exempt, shelter/service provider itself may apply for ESG funds if recommended by the CoC. Successful applicants must be actively involved in a local Continuum of Care. A private not-for- profit organization is defined as a secular or religious organization described in Section 501 (c) of the Internal Revenue Code of 1954, making it exempt from taxation, assuring it has an accounting system and a voluntary governing board and practices non-discrimination in the provision of services. Applicants under this program are limited to shelter/service providers or units of local government providing shelter/service within the State of Illinois, but outside the corporate limits of the City of Chicago.
Under Illinois law, fundraisers and charitable organizations are required to register each year with the Attorney General’s office. Potential donors may then access important information such as income, expenditures, programs, and administration before giving to the charity.

Therefore, all ESG grant recipients must be registered with the Illinois Attorney General’s office. This information will be verified prior to funding being granted. For more information on filing requirements, please contact the Illinois Attorney General, Charitable Trust Bureau, 100 W. Randolph Street, 3rd Floor, Chicago, Illinois 60601, 312/814-2595 OR visit http://illinoisattorneygeneral.gov/charities/disclaimer.html.

Matching Funds
Emergency Solutions Grant funds must be matched with an equal amount of funds (100%) from other sources by every grant recipient (Provider) and 25% of the match must be cash.
The amount available for matching fund purposes must be injected during the grant period. Funds spent prior to the term of the grant award cannot be considered in fulfillment of the match requirement.
Documentation for matching contribution is required. To document each matching contribution, a written letter of commitment, or signed contract, must be provided from each source, and must contain:
· language which indicates that funds, or in-kind contributions, have been committed by individuals or organizations empowered to award the amount
· a specific dollar amount
· for any in-kind contributions
· itemization of the contributions
· description of how the value was determined (e.g., number of volunteers, hours worked, etc.).
· for private donations
· bank statement verifying availability of those funds, or
· an audit verifying receipt of same must be included
· Signature of an authorized official
The timing of the ESG grant period does not always coincide with the timing of many other grants which are potential match sources. Therefore, letters of commitment or contracts from the current matching grant will be considered as eligible match. The provider agency must provide verification of the new grant once it is received.
Potential sources of match may include, but are not limited to:

· Illinois Department of Human Services’ Emergency and Transitional Housing Program
· Federal Emergency Management Agency (FEMA) funds
· private donations
· value of any recently donated material or building
· value of any lease on a building
· salary paid to staff in carrying out the emergency shelter program in addition to the time and services contributed by volunteers to operate the shelter
NOTE: Ineligible match sources include other Emergency Solutions Grants Program funds.

Provisions for determining the value of in-kind contributions:
Volunteer Services/Labor: Compute the total number of all volunteer hours. For purposes of this application, volunteer labor is to be calculated at $29.95 per hour, except when volunteers perform duties that are professional in nature. In that case, the rate is the hourly rate that the person charges as a professional. For example: if an attorney volunteers his/her time to provide pro bono legal services to the agency and his/her billable rate is $150/hour then the agency may claim
$150/hour for that volunteer.
Buildings/Facilities: Identify the value of any “recently-donated” building to be used as part of the project or lease on building, by submitting a copy of the appraisal with the application.
Staff: Identify the staff salary committed to carrying out activities related to the Emergency Solutions Grants Program during the grant period. Documentation should include a description of the ESG activities staff performs and the percentage of time spent in carrying out those activities.
Equipment/Supplies: Document current retail or fair market value of donated items. These items can include linens, furniture, food, supplies, appliances, etc.
ESG Program Requirements
The Emergency Solutions Grants Program contains several program and federal requirements which may have an impact on the design or eligibility of a project. Therefore, it is important to be aware of the various limitations, assurances, and requirements associated with the program.

Environmental Considerations and Site Selection: The selection of emergency solutions activities should avoid or minimize adverse impact on the environment and should give preference to sites essentially free of hazards.
Environmental documents must be submitted for each funded ESG activities, except; HMIS and Administration. The provider agency must submit the Environmental form, at the time of application to receive ESG funds; regardless of the activities performed. Environmental forms must be completed prior to grants being issued.
Use of Grant Funds by Primarily Religious Organizations: Primarily religious organizations may carry out essential services and certain operational activities pursuant to conditions outlined in Attachment A. This assurance contains specific language acceptable to allow primarily religious organizations to participate in the Emergency Solutions Grants Program. This certification must be signed by all primarily religious organization which is selected as a recipient of ESG funds.

Lead-based Paint Requirements: All recipients of ESG funds will be required to be in compliance with HUD’s lead- based paint regulations. The regulations appear within title 24 of the Code of Federal Regulations as part 35 (24 CFR 35). It can also be downloaded at: https://www.hud.gov/program_offices/healthy_homes/enforcement/disclosure
Building Standards: Homeless shelter facilities must meet state and local requirements or standards relating to health and safety or receive waivers of such requirements from the responsible agency. Documentation must be submitted verifying that the shelter facility has passed an inspection by a local or state fire Department within the last 12 months. Verification of a passed inspection by a local or state health department must be provided, as well, if meals are prepared by shelter staff. If a health inspection is not required, please so indicate.

Quality Services and Appropriate Referral Linkages: Homeless individuals must have access to assistance in obtaining appropriate support services. This includes permanent housing, medical and mental health treatment, counseling, and similar services essential to achieve independent living. A referral system must be demonstrated to be in place, providing



for quality services and aid (whether or not these services are to be provided with grant funds) and ensuring a coordinated approach to serving the homeless.
Certification of Approval: All applications must be accompanied by a letter of transmittal signed by the authorized officer of the applicant, whether it is the not-for-profit shelter/service provider or unit of local government. In addition, each application must contain a certification of approval/support (Attachment B) signed by the Mayor/Village President of the unit of local government in which the organization is located.
Program Certification: Under the Emergency Solutions Grants Program the applying organization must certify that the activities as outlined in the proposal are in compliance with the appropriate federal rules and regulations. The certification (Attachment C) assures conformity with equal opportunity and other federal and state provisions and, must be signed by the applicant and that signature witnessed.

Administrative Requirements
The unit of local government and/or the not-for-profit shelter/service provider will be required to report fiscal and statistical data to the Department of Human Services. All financial, statistical, property, materials, supplies, and supporting documentation must be retained for the greater of five (5) years from the termination of the grant period and after an audit has been completed or the period specified below.
The following administrative requirements apply to the Emergency Solutions Grants Program:

Quarterly Reports: The Department will require the SFY25 ESG Reports to be submitted quarterly.
The reports will include statistical and financial data. The client statistical data collected must use the six race categories below and one ethnicity category (Hispanic). "Hispanic" is an ethnicity category that cuts across all races. Those who are White, Black, Asian, American Indian, Pacific Islander or another race may also be counted as being Hispanic.
· White
· Black/African American
· Asian
· American Indian/Alaskan Native
· Native Hawaiian/Other Pacific Islander
· Other race

Financial Management Standards: The grantee is accountable for all funds received under this program. The grantee must maintain accountability over all funds, equipment, property, and other assets under the grant as required by the Department. Records shall be kept which detail the expenditures of grant funds and accurately document such expenditures.
Compliance: The Department will evaluate/monitor the agencies funded under this program on- site and/or by desk review periodically throughout the grant period. The project will be evaluated for compliance with the terms and conditions of the grant document.

Audits: If the grantee is required to have an audit conducted pursuant to the Single Audit Act of 1984, as amended in 1996 (“Single Audit Act”) and by the Office of Management and Budget Circular A-133 (“OMB Circular A-133”), then the audit shall be performed in accordance with these provisions. When the grantee has an audit conducted pursuant to the requirements of the Single Audit Act and OMB Circular A-133, and an audit report is produced pursuant to such federal requirements, the grantee shall provide the Department with a copy of such audit report. Any grantee determined to have misused grant funds (i.e., fraud and abuse, noncompliance with this program, noncompliance with terms and conditions of the grant document) as a result of an audit, shall be ineligible to apply for and receive funds under this program.
Additionally, further investigation could potentially lead to termination of current contract and repayment of grant funds already disbursed to grantee.
Additional Documentation: The Department reserves the right to request additional documentation as necessary. Each recipient of grant funds, under the Emergency Solutions Grants Program, must meet the following requirements:



· Ensure that the shelter will administer, in good faith, a policy designed to ensure that the homeless facility is drug and alcohol free and that a good faith effort exists to ensure a safe environment in the homeless shelter.
· Assist homeless individuals in obtaining appropriate services essential for achieving independent living such as permanent housing, medical treatment, mental health treatment, counseling, and other federal, state, and local assistance available for the homeless.
· Assist individuals or families with assistance in order to prevent homelessness in accordance with the housing relocation and stabilization services and/or tenant based rental assistance requirements.
· Assist individuals or families with housing relocation and stabilization services and/or tenant based rental assistance to help a homeless individual or family move as quickly as possible into permanent housing and achieve stability in that housing.
· Have written standards for providing assistance through the Emergency Solutions Grants Program prepared and issued by the CoC.
· Have homeless participation either as a member of the board or a consultant or advocate group representing homeless individuals.
Costs to the applicant for preparation and submission of the application are not allowable under the Emergency Solutions Grants Program.
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